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Yesterday, John got up early, had his breakfast, and drove to work as usual.
After arriving at the office, he started his daily work routine. He looked through his
schedule quickly, made a few phone calls to his customers, and checked his e-mail.

Then, he gathered his files and prepared to have a meeting with his boss and team
members... .
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December 20, 2006
Dear John,

Sincerely,
Chin-chung
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Youth Inspiration Camp Center

Development Assistant

Required Qualifications:
(1) A demonstrated interest in and commitment to the
development of youth

(2) Highly-organized with the ability to take initiative and
lead collaborative work

(3) Excellent interpersonal skills and a willingness to learn
Duties:

(1) Assist in organizing camp activities

(2) Set up, schedule and coordinate meetings

(3) Participate in intern training and management meetings

All qualified individuals are welcome to apply.
Mail: Cam Jones, Human Resources Director, Youth

Inspiration Camp Center, 147 Chung-ching S. Rd. Sec. 1,
Taipei 100
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After raining for so many days, the sun finally emerged from behind the clouds,
Since my family and I had been confined to our small apartment these past few
days, we decided to go bicycling to enjoy such lovely weather. We packed lightly,
carrying some sandwiches, cookies and bottled water, and then headed toward

Riverside Park... .
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Dear Customer Service Manager:

Yours sincerely,
Mei-mei Lin
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Yesterday while Jack and his friends were singing happily in the KTV,
heard some screaming and shouting outside their compartment. At first,
thought the people were probably drunk, but when they noticed and smelt

smoke coming under the door, they knew that something was wrong... .
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